
Employment Opportunity 
 

Communications Director 
 

The Saskatchewan Aboriginal Literacy Network Inc. is seeking a Communications Co-ordinator for 

1.5 days per week with potential for increase.  The successful applicant will research, develop, 

and coordinate fundraising, event, and public relations activities for the Saskatchewan Aboriginal 
Literacy Network Inc. (SALN). 
 

Expectations: 

Working with the SALN Board of Directors and the Executive Director, the Event Coordinator will: 

 Research and conduct funding and fundraising activities for the SALN. 

 Coordinate 2 events in 2011 for the SALN.  

 Write applications, letters, and proposals for funding for these events and other SALN 

goals. 

 Arrange speakers, sponsors, entertainment, volunteers, venue, catering, registration, and 
other details of each event. 

 Conduct, collect, and report on evaluations from participants, presenters, and other 
stakeholders of the event. 

 Work within an overall budget and specific event budgets. 

 Write a reports and other documentation for each event. 

 Able to work a flexible number of hours from a minimum of 10 hours per week and build 
the position to a full-time position.  

 Upon developing the position into full-time - plan and implement a Communications 
Strategy for the SALN. 

 
Qualifications: 

 Training and experience in fundraising and large conference organizing. 

 Knowledge of and experience of Aboriginal literacy and working with non-profit 
organizations. 

 Strong skills in written, oral, and electronic communications skills 

 Knowledge and connections with funders and sponsors that support Aboriginal literacy. 

 Strong knowledge and experience in public relations and networking. 

 If you are of Aboriginal ancestry you are welcome to self-identify. 
 

Remuneration: 

 Subject to experience and qualifications. 
 

Application Deadline: 

 Monday November 22 at 5 PM. 

To apply please forward a cover letter, resume or business portfolio, and 3 references to: 

Personnel Committee 
2401 Thayer Avenue 

Saskatoon, SK S7L 5Y1 
Ph.: 306-934-2632 

Fax: 306-934-2633 

aboriginal.literacy@sasktel.net 
www.aboriginal.sk.literacy.ca 

 
Only those applicants to be interviewed will be contacted. 

 

http://www.aboriginal.sk.literacy.ca/

